
Positions Announcement

Interim Director of Residential Life (August 2022 - August 2023)
Head of Residence & Deputy Head - Ekukhuleni - (August 2022)



WELCOME

What’s the most valuable thing about an education? It’s not a certificate or a
degree. It’s knowing that we can. Knowing that dreams can be achieved, no matter
where you start or come from. Knowing that peace can be forged, no matter how
far apart you are. Knowing that solutions can be found, no matter how daunting
the problem may be. 

Our shared world faces real challenges. Inequality. Climate change. Movements
that divide us. Intolerance. And in Africa, we have the youngest population in the
world, with almost 60% below age 25. To address these problems, we need to be
united, committed, focused—and prepared.

That’s why Waterford Kamhlaba UWCSA and the United World College movement
exist. Not to give students all the answers, but to give them the skills and
confidence to seek solutions and to be positive change makers, in both Africa and
the World. 

We warmly welcome your interest in joining us. 
 

The Community of Waterford Kamhlaba UWCSA
 
 



WHO WE ARE
Waterford was founded in 1963 in order to
provide nonracial education in opposition to
the bigotry and injustice of apartheid. Starting
with just 16 boys, the school grew rapidly and
attracted the children of some of South
Africa’s best-known activists, including Nelson
and Winnie Mandela, Walter and Albertina
Sisulu, and Leah and Archbishop Desmond
Tutu.

In 1981, Waterford became the 4th UWC
when we joined the United World College
movement, which now comprises 18 Colleges
around the globe. As a United World College,
we believe strongly in the power of “education
as a force to unite people, nations and
cultures for peace and a sustainable future”.
We place a high value on deliberate diversity,
including economic diversity. Currently, 26%
of our students receive financial assistance
and we are committed to raising this number
to 40%.

Waterford Kamhlaba UWCSA has an
incredible history, from its beginnings in 1963
during the apartheid era, to the present
challenges of this unique decade marked by a
global pandemic and the continued quest to
transform the world through education and
service.

Waterford Kamhlaba offers both the
Cambridge IGCSE qualification and the
International Baccalaureate Diploma
Programme. More than 95% of our IB diploma
graduates go on to tertiary education, with
most receiving scholarships to attend
universities in Africa, Europe and North
America. We have approximately 7,000
alumni.
Engaging with, serving and learning from our
broader community is a critical part of our
students' educational development and our
staff’s working experience. We believe
strongly in holistic education and embrace
learning both in and outside the classroom.
Waterford Kamhlaba’s legacy is firmly rooted
in Southern Africa, in this ancient continent,
and in the world. Our name reminds us of our
place and purpose and the urgency to create
the conditions for equity, sustainability,
justice and peace to thrive.



“We are all of the earth, which does not see differences of colour,
religion or race. We are Kamhlaba – all of one world.”

 His Majesty King Sobhuza II, Ingwenyama of Eswatini.





The effective staffing, support and training of residential staff and management of the four residences
In collaboration with Heads of Residence (HORs) ensure that student welfare and discipline in
residences are            
consistent
Manage a centralised Exeat System (Check-In & Out) for all boarding students
Manage the Link Family Programme, supported by the Counsellors and HORs
Working with the admissions office and Head of Residences, placement of new students into residences
Updating the Caterers on the correct numbers for meals
Ensures an adequate level of activities are provided to students
Duty staffing of residences
Facilitation of regular meetings with Heads of Residences and or residential.
Safeguarding of all students in residences
Liaise with parents and students to facilitate student travel in and out of Eswatini when necessary
Approvals of any student holiday / mid-term stays
Staffing of the Supervision Team for student holiday / mid-term stays.

We are looking for an internal applicant who is currently a member of staff who has a proven record of
leadership within the college or in their previous working experience.
Someone who can draw from their experience working in a hostel residential environment. The ideal
candidate must demonstrate a passion for pastoral and work closely with students from different walks of
life. The job holder must be able to work flexible hours and be dedicated to the overall welfare of the
students.

Position Summary
Reporting to the Deputy Pastoral and working closely with college constituencies, the Director of Residence
Life (DRL) will provide outstanding leadership for student support in the context of an academic
environment. This position serves on the CMG and as such, involves wider decision-making for the college.
The DRL is responsible for establishing and maintaining positive relationships and lines of communication
with faculty, staff, and students to ensure high-quality and engaging services that facilitate student success.
The DRL is responsible for the leadership and management of operations of residences, residential
education programs, and the promotion of a comprehensive residential living program with a strategic
vision. 

The Director Residential Life Duties and Responsibilities:

THE ROLE AND RESPONSIBILITIES

Position Description
Job Title:
Location:
Reporting to:
Summary:

 

Interim Director of Residential Life

Mbabane, Eswatini (formerly Swaziland), with international travel 

Deputy Principal Pastoral 

Reporting to the Deputy Pastoral and working closely with college
constituencies, the Director of Residence Life (DRL) will provide
outstanding leadership for student support in the context of an academic
environment.



Attending to cases of health of students in collaboration with health stakeholders
Ensure the emotional wellbeing of students and schedules of rest
Work with phase coordinators to assist in following up student queries
Participate and report in Pastoral Care meetings and follow up on matters raised regarding a students in
their care
Work in collaboration with tutors to provide a support structure for students
Responding to an emergency which is reported, activate the known emergency protocol
May conduct regular room checks from time to time to ensure cleanliness and hygiene
Facilitate and coordinate student exits
Student activity checkout administration
Create awareness about the process and facilities on fire emergency plans i.e. fire drills in collaboration
with the health and safety committee
Conduct checks to ensure fire exits and systems are functioning, respond to fire alarms and emergency
Report maintenance issues with emergency to the maintenance department
Prepare laundry sheets to ensure accuracy in the laundry for students
Follow up on missing and damaged student items
Ensure the facilities are functioning for students to use
Communicating with stakeholders regarding students well being
Write a report regarding Discipline incidents to the Director residences and the Deputy Principal Pastoral
Create a duty roster and ensure that duties are equitable representative amongst teachers on duty
Ensure exeats are according to stipulated procedure

We are looking for internal applicants who are currently members of staff who have a proven record of
leadership within the college or in their previous working experience. Someone who can draw from their
experience working in a residential environment. The ideal candidates must demonstrate a passion for
pastoral care and working closely with students from diverse backgrounds. The job holders must be able to
work flexible hours and be dedicated to the overall welfare of the students.

Position Summaries
Reporting to the Director of Residential Life and working closely with college constituencies, the Head of
Ekukhuleni will provide leadership at our junior residence, Ekukhuleni. The HOR is responsible for
establishing and maintaining positive relationships and lines of communication with the DRL and the
Ekukhuleni Deputy Head of Residences.

Reporting to the Head of Residence and the Director of Residential Life, the Deputy Head of Residence will
support the HOR in all the responsibilities in the management of the residence.

·Duties and Responsibilities: 

THE ROLE AND RESPONSIBILITIES

Position Description
Job Title:
Location:
Reporting to:
Summary:

 

Head of Residence & Deputy Head - Ekukhuleni

Mbabane, Eswatini (formerly Swaziland), with international travel 

Director of Residences

Reporting to the Director of Residential Life and working closely with
college constituencies, the Head of Ekukhuleni will provide leadership at
our junior residence, Ekukhuleni. 



Ensure pocket money lists are submitted to the Bursar's office
Maintaining records:

Physically check that the teacher on duty is administering hostel duties 
Accompanying students for visa applications

      1.Discipline
      2.Illness (medication etc)
      3.Maintenance
      4.First aid boxes
      5.Travelling documentation and student pass documentation

Interviews will be held concurrently for both positions.



HOW TO APPLY?

Information
If you would like to know more about these positions,
please contact our Deputy Principal Pastoral:
donovan.king@waterford.sz

Our procedure
When applying, send a motivation letter and detailed
CV to: vacancies@waterford.sz 

Please do not attach any academic qualifications at
this stage. After shortlisting, we determine the
suitability of candidates to work in our school via
reference checks and interviews at our school or via
ZOOM.

Your application
You can express your interest by sending a
motivation letter and detailed CV to:
vacancies@waterford.sz

The deadline for application is 01 August 2022.

Only shortlisted applicants who meet the above-
mentioned requirements will be considered and
contacted. If we do not contact you 3 weeks after
closing date, please consider your application to be
unsuccessful. 

Waterford Kamhlaba is an equal opportunity
employer.




